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Hawes Signs Limited

Moulton Park, Northampton NN3 6EU

Tel: 01604 790000  Fax: 790190


APPLICATION MONITORING

To help us in the operation of our Equal Opportunities Policy, we collect data on all submitted Application Forms. Analysis of this data is used to determine if any social groups are currently under represented within our process. Collated information is then used to better structure future advertising campaigns.  The collated information is inputted and held anonymously and individuals cannot be identified from the information held.

ADVERTISED VACANCIES

If you are applying for an advertised vacancy, please ensure that you write the name of the job on the top of the first page of the form and include the Reference No. This should be marked at the points requesting “POSITION APPLIED FOR” and “REF NO”.

SPECULATIVE ENQUIRIES

However, if you are unaware of a specific vacancy and wish to be considered for appropriate positions within the Company, please write: SPECULATIVE ENQUIRY” at the above mentioned point requesting “POSITION APPLIED FOR:”

Please ensure that ALL questions are answered in full. 

DATA PROTECTION  
Please note that by registering your application with us you are agreeing that we may store and distribute your details within the Hawes Group (including non-EU Countries) for the purpose of recruitment only.

You may request in writing that your details are deleted or amended, and as soon as is reasonably practicable we will delete or amend your details as necessary.

The information provided by you in this application form will be disclosed to and used by Hawes Signs Ltd and the department where the job in question is located.

CONTACT DETAILS

Completed applications forms can be posted to:

HR Department, Hawes Signs Ltd, Sandfield Close, Moulton Park, Northampton, NN3 6EU

	Application Form


                                                                                    Please use block capitals to complete this form

	Position applied for:



	PERSONAL 
Please tick the appropriate box:  Male (  Female (             Marital Status: Divorced ( Domestic Partner ( Married ( 

                                                                                                                       Single ( Separated ( Widowed (
Surname:  ______________________________    First names : __________________________________________ 

Address:  ________________________________________________________________________________________​​______

___________________________________________________________________      Post Code: ______________


Telephone No (Home)  _______________   (Work)  _________________ (Mobile) ___________________________

Email Address:  ________________________________________________________________________________

Date of Birth: DD/MM/YY  __ __ / __ __ / __ __          Nationality:   ________________________________________

Ethnic Origin: Please tick the appropriate box





	Do you hold a current driving license ?  YES/NO

Do you have any endorsements?          YES/NO


	Give details of any endorsements:




EMPLOYMENT HISTORY
	Name and address of  Company
	Job Title
	Duties
	Reason for Leaving

	
	
	
	


	EDUCATION HISTORY

	Schools
	Examinations and results

	
	

	College/University
	Examinations and results

	
	

	Further education and formal training
	Examinations and results

	
	

	Professional memberships and qualifications and/or any other skills:




REFERENCES

	Names and addresses of two person from whom we may obtain both personal and work references.  The offer of a permanent position is subject to the receipt of satisfactory references.
	

	
	


	Notice required in current post:

Are you prepared to work night shifts if required?         YES/NO


	HEALTH DETAILS

	MEDICAL INFORMATION

	If you have a disability please tell us about any adjustments we may need to make to assist you at interview

Please advise of access requirements, selection test adjustments, or potential job adjustments that you can foresee:



	List any diseases, disorders, allergies, muscular or muscular skeletal injuries from which you have suffered or do suffer.



	Detail any form of medicine, drugs, or treatment you are currently and/or are regularly receiving.



	List all absences from work in the past 12 months and the reasons for such absences.



	CRIMINAL RECORD



	Have you ever been convicted of a criminal offence that we should be aware of given the nature of the position you are applying for?  You are not required to provide information regarding spent convictions under the Rehabilitation of Offenders Act 1974.  However, if you fail to disclose a criminal conviction which is not spent, and which would have had a material influence on whether or not we would have offered you the position, we reserve the right to withdraw any offer of employment or terminate your contract of employment.

Please tick:  Yes (
No (


If yes, please provide details: ______________________________________________________________




DECLARATION (Please read this carefully before signing this application)

	1. I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.

2. I agree that the Company reserves the right to require me to undergo a medical examination, however, should the company require further information and wish to contact my doctor with a view to obtaining a medical report, the law requires the company to inform me of its intention and obtain my permission prior to contacting my doctor.

Signed………………………………………………       Date…………………………….


APPLICATION FOR EMPLOYMENT
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It is the company’s policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of race, national origin, gender, sexual orientation, marital status and age.


